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1. O01mme moJ1o:KeHUs

1.1. TlpaBunma o00paOOTKM MEPCOHANBHBIX JAHHBIX CYOBEKTOB IMEPCOHANBHBIX JIAHHBIX B
MYHUIIUIIAJIHOM OIO/DKETHOM JOUIKOJIBHOM OOpa3oBaTenbHOM yupexkaeHun «Jlerckuit cam Ne 48
«Cogymika» ropoga Cmonencka (nanee JOVY) ycraHaBiuBarOT NpoLEAYyphl, HAlIpaBICHHbIC HA BBHISBICHUE
W TPeIoTBpAIllCHWE HapyIIeHUH 3akoHoaareiabcTBa Poccuiickoit ®Pexepanuu B 00NaCTH  3aIIUATHI
NEPCOHANBHBIX JAHHBIX, @ TAK)KE OINPENENSIOT IS KaXAOoH mean oOpabOTKHU IMepCOHATBHBIX JaHHBIX
cofiepaHue 00pabaTbIBaeéMbIX IEPCOHATIBHBIX JaHHBIX, KaTeTOPHUH CYObEKTOB, MEPCOHAJIbHBIE JaHHbBIC
KOTOPBIX 00pabaThIBAIOTCS, CPOKH MX OOpabOTKH M XpaHEHUs, MOPSIOK YHUUTOXKECHUS TPH JOCTHKCHUN
nenei 00paboTKU WK MTPU HACTYIIJICHUH UHBIX 3aKOHHBIX OCHOBAHMIA.

1.2. OO6pabotka mnepcoHanbHBIX JaHHBIX B JIOY BBINONHSAETCS C HCIONB30BAHUEM CPENICTB
aBTOMaTH3aluy Wik 0e3 HCIONb30BaHUA TaKUX CPEICTB M BKIIOYAeT cOOp, 3alUCh, CHUCTEMaTHU3alHIo,
HaKOIJICHUE, XpaHEHHE, YTOUHEHHE (OOHOBIEHHE, U3MEHEHHE), U3BJICUEHME, UCIOJIb30BaHME, Mepeaady
(pacnpocTpaHeHue, MperIoCTaBlIeHue, JOCTYI), 00e3IMUYrBaHne, OJOKUPOBAHUE, YaleHHEe, YHUUYTOKEHUE
NEPCOHAIBHBIX JAHHBIX CYyObEKTOB, IEPCOHATILHBIE JaHHBIE KOTOPBIX 0OpabareiBatoTcs B JIOV.

1.3. IlpaBuma omnpegenstor nonutuky JIOY kak omeparopa, OCYIIECTBISIONIETO 00pabOTKY
NEPCOHANBHBIX JAHHBIX M  ONPEACISIONEr0 Lend OOpadOTKM TEePCOHANBHBIX JIaHHBIX, COCTaB
NEPCOHANBHBIX  JAHHBIX, MOMIeKammx o0paboTke, JeiicTBUS  (omepanuu), COBEpUIaeMble C
NEPCOHAIBHBIMU JIaHHBIMH.

1.4. IlpaBuna pa3paboTaHbl B COOTBETCTBUU C TpymoBbIM KkomekcoMm Poccuiickoii ®Denepanuu,
OenepanbubiM 3ak0oHOM 0T 27 wuionst 2006 roma Ne 152-03 «O mepcoHanbHBIX JaHHBIX» (lanee —
®denepanbHbIil 3aKk0H «O MEpCOHATBHBIX JTaHHBIXY), DenepanbHbiM 3akoHOM OT 27 urons 2006 roga Ne 149-
®3 «O6 wuHpopManuu, WHOOPMANMOHHBIX TEXHOJOTHSIX W O 3ammre uHbopMaruuy, DemaepanbHbIM
3akoHOM OT 27 wmronst 2004 roma Ne 79-®3 «O rocymapcTBEHHON TrpakaaHCkoil ciyxx6e Poccuiickoit
Oenepanun» (manee — denepanbHbil 3akoH «O 2 TOCYTapCTBEHHOW T'paskIaHCKOHM ciyxOe Poccuiickoit
Oenepanun»), DenepanbHbIM 3akoHOM 0T25 nekadbps 2008 roma Ne 273-03 «O mnpoTHBOIEHCTBUU
Koppynuun» (nanee —PenepanbHbiil 3akoH «O MPOTUBOAEHCTBUN KOPpyNIUKN»), DenepanbHbIM 3aKOHOM OT
27 nronst 2010 ropa Ne 210-D3 «O06 opranu3zay nNperoCcTaBIeHUs TOCYJapCTBEHHBIX U MYHHUIIMIIATbHBIX
yeuyry (mamee — DeaepanbHblii 3akoH «OO0 oOpraHu3anuy TMPEAOCTABICHHS TOCYIAapCTBEHHBIX U
MYHUIUNATBHBIX ycayr»), PenepanbHbiM 3akoHOM oT 2 Mas 2006 roma Ne 59-®3 «O mnopsake
paccMoTpenus obpaneHuid rpaxkaan Poccuiickoit deneparuny (nanee — denepanbHbiil 3ak0H «O mOpsiaKe
paccMoTpeHusi obpaieHuil rpaxaan Poccuiickoit ®eneparny»), deaepaibHbIM 3aKOHOM OT 29 nekadps
2012 roma Ne 273-®3 «O6 ob6pazoBanuu B Poccuiickoit ®enepanuny (nanee — denepanbHbiii 3akoH «O0
oOpaszoBanuu B Poccuiickoit @eneparun), noctanoBienusmu [IpasurensctBa Poccuiickoit @enepanuu ot
1 HOs06psa 2012 roma Ne 1119 «OO0 yTBepkaeHUM TpeOOBaHMN K 3allUTE MEPCOHAIbHBIX JAHHBIX NPU UX
00paboTke B MHGOPMAIIMOHHBIX CHCTEMax IMepPCOHAIBHBIX MaHHBIX», OoT 6 urons 2008 roma Ne 512 «O6
YTBEPXKACHUU TpeOOBaHMN K MaTepuajbHbIM HOCUTENSIM OMOMETPUYECKHUX IEPCOHAIbHBIX IaHHBIX U
TEXHOJIOTHSIM XPAaHEHUS TaKUX JaHHBIX BHE WH(OPMAIIMOHHBIX CHUCTEM TMEPCOHANBHBIX JAHHBIX», OT 15
cenTsaops 2008 roma Ne 687 «O6 yrBepxaennu [lomoxkenus 06 0coOOEHHOCTAX 00pabOTKH MEPCOHATBHBIX
JAHHBIX, OCYIIECTBISIEMON 0e3 MCTOIB30BaHMsI CPEICTB aBTOMaru3amumy, ot 21 mapra 2012 roga Ne 211
«O0 yTBEpKIEHHWU TIEPEYHs] Mep, HaIpaBIIEHHBIX Ha 00ecledeHue BBIMOJIHEHUS O0s3aHHOCTEH,
npenycMoTpeHHbIx DenepanbHbiM 3aKOHOM «O MEPCOHATBHBIX JAHHBIX)» U MPUHATHIMU B COOTBETCTBUU C
HUM HOPMaTUBHBIMU IPAaBOBBIMU aKTaMH, OIEpPaTOpaMu, SBISIOIIUMUCS TOCYIapCTBEHHBIMU HIIU
MYHUIIUNAIBbHBIMU OpraHamMu», mnpukazoM PockomHamzopa ot 5 centsadps 2013 roma Ne 996 «O6
YTBEPXKACHUU TpeOOBaHMN M METOJOB MO O0E3TMYMBAHUIO MEPCOHATBHBIX ITaHHBIX)» (3aperucTpupoBaH
Muntocrom Poccun 10 centsiops 2013 roma, perucrpanuonHHsii Ne 29935), nuceMom MuHucTepcTBa
M(poBOTO pa3BUTHS, CBI3M U MacCOBBIX KOMMYyHHKaiui Poccuiickoit ®enepamuu ot 28 asrycra 2020
roga Ne JIb-C-074-24059 «O MeToauyeckux peKOMEHIalUsIX .

1.5. CyObekTamMu MepCcoOHANBHBIX JAHHBIX SBISAIOTCS paboTHUKU JIOY, BOCIUTAaHHUKA U UX POIUTETH
(3aKOHHBIE TPEICTABUTENIN), a TaKXKe TpakIaHe M opranusanuu, obOparusmmumecs B JIOY B cBs3u ¢
MPEIOCTABIEHUEM MYHMIMIIAIBHBIX YCIYT, HUCIIOJHEHUEM Leled M 3a/1a4, OTHECEHHBIX K KOMIIETCHIINH
JOV.

1.6. O6paboTka mepcoHaNbHBIX AaHHBIX B JIOY ocymiecTBisieTcs ¢ COOMIONEHWEM TPUHIIUIIOB U
yCIIOBUH, mpexycMoTpeHHBIX I[lpaBunmamu u 3akoHomareinbcTBOM Poccwuiickoit denepanuu B obnactu
MEPCOHANBHBIX JTaHHBIX.



2. YcjoBHSI M MOPSIOK 00pPadOTKM MEPCOHAJBHBIX JAHHBIX B CBA3H € MCIIOJHEHHMEM TPYIOBbIX
OTHOLLICHHU

2.1. IlepconanbHble JaHHBIE CYOBEKTOB MEPCOHANBHBIX TaHHBIX, YKa3aHHBIX B 3 MYHKTE 5 HACTOALIUX
[IpaBun, obpabarpiBatoTCst B LEIsIX oOecriedyeHnus KaapoBOH pabOThl, B TOM YMCIE B LENAX CONCHCTBHS B
BBIMOJTHEHUH OCYIECTBIsieMON paboThl, (popMUpPOBAHUS KaJAPOBOTO pe3epBa, OOyUEHHUs U JIOTKHOCTHOTO
pocrta, ydera pe3ylbTaroB UcnoidHeHus paboTHukamu J[OY NOMKHOCTHBIX OO0sI3aHHOCTEH, oOecredeHus
TugHOM 6e3omacHocTH paboTHUKOB JIOY M 4jieHOB UX ceMel, BOCHUTAHHUKOB M UX POAMTENEH (3aKOHHBIX
MpeICTaBUTENCH), OCYIIECTBICHHUS Y4€OHO-BOCIUTATEILHON pabOThl B COOTBETCTBHH C TPEOOBAHHUSIMHU
®enepanpHoro 3akoHa «O0 oOpazoBanum B Poccuiickoit denepanun», OOSCIEUCHHUS YCTaHOBJICHHBIX
3aKkoHozaarenscTBOM Poccuiickont denepanuu ycinoBUM Tpyna, TApaHTUW M KOMIICHCALUH, COXPaHHOCTHU
uMylecTBa, npuHaminexamero JOY Ha mnpaBe oOneparuBHOTO YIpaBlIGHUs, a Takke B IEIAX
IPOTUBOAECHCTBYS KOPPYILIUY, OKa3aHUs IpakJjaHaM MyHUIIMIIAJIBHBIX YCIyT, npeaocrasisieMblx JOY.

2.2. B nensx, ykazanubix B myHkTte 2.1 [IpaBuii, oOpabaTsiBatoTCs CIEIYIOIINE KATETOPUU:

1) nepconanbHble naHHbIe paboTHHKOB JJOV:

- (hamumms, UM, OTYECTBO (B TOM YMCIE MpeAblAyInre haMuini, uMeHa U (HJIn) OTYeCTBa, B cllydae
UX U3MEHEHUS);

- YUCIIO0, MECSIII, TO/I POXKICHHUS;

- MECTO POXKICHMUS;

- CBEJICHUS O TPa)IaHCTBE (B TOM YHUCIIE MPEbIAYIINEe TPaXK1aHCTBA, HHbIE TPAXK/IaHCTBA);

- BUJI, CEpUsi, HOMEP JIOKYMEHTA, YII0CTOBEPSIOLIETO JUYHOCTD, JaTa BblIa4l, HAMMEHOBAHHUE OpraHa,
BBIJIaBIIIETO €T0;

- ajpec W Jara PEruCTPalUU 1O MECTY J>KUTENIbCTBA (MECTy NpeObIBaHMs), aapec (aKTHIECKOro
POKUBAHUS,

- HOMep KOHTaKTHOTO Tejae(OHa UM CBEJEHUS O APYTUX croco0ax CBs3u;

- PEKBU3UTHI CTPAXOBOT'O CBUETENBCTBA 0053aTEIbHOTO IEHCHOHHOTO CTPAXOBAHMUS;

- UIeHTU(UKAMOHHBII HOMEp HaJIOTOILIATENbIINKA;

- PEKBU3UTHI CTPAXOBOTO MEIUIIMHCKOTO MOJKca 0053aTeIbHOI0 MEAMIIMHCKOTO CTPAXOBaHMS;

- PEKBU3UTHI CBUETEIHCTBA TOCYJAPCTBEHHOM pEerucTpaliy akToB IPa)aaHCKOTO COCTOSHUS;

- CBE/IEHUS O CEeMEHHOM MOJI0KEHUH, COCTaBE CEMbU U O OJM3KUX POACTBEHHHKAX;

- CBEJICHUS O TPYIAOBOH JESITEIbHOCTH;

- CBEJICHUS O BOMHCKOM YY€T€ U PEKBU3UTHI JOKYMEHTOB BOMHCKOTO yUETa;

- cBeneHus 00 oOpa3oBaHMM (KOrga M Kakue oOpa3oBaTeNbHble, HayyHble M WHBIE OpraHu3aluu
OKOHYMJI, HOMEpa JOKyMEHTOB 00 0Opa3oBaHMHU, HANpaBJCHHE IOATOTOBKM WM CIEHUAIBHOCTh IO
JOKYMEHTY 00 00pa30oBaHMH, KBaTU(UKALIKSA);

- CBeJIeHUS 00 YUEHOH CTETeHU;

- CBEJICHUS O BJIa/ICHUU MHOCTPAHHBIMU SI3bIKAMU, YPOBEHb BJIaJICHUS;

- CBe/IeHUs 00 OTCYTCTBUH y TpakJaHWHA 3a00JIeBaHMsI, IPETATCTBYIOIIETr0 MOCTYIUIEHUIO Ha paldoTy;

- (potorpadus;

- CBEZICHUS O TPOXOXKICHUHU paHee MYHHUIIMIIAIbHOMN ciTyXObl (paboThI), B TOM YHCIE: 1aTa, OCHOBAHUS
MOCTYIUIEHHUS Ha MYHUIUNAIbHYIO CIykO0y (paboTy) M Ha3HayeHHs Ha JOKHOCTh MYHHUIIMIAIbHON
CIIy>KObI, J1aTa, OCHOBAHUSI Ha3Hau€HUs, NEPEBOAA, NMEPEMEIICHUSI HA UHYIO JOJDKHOCTh MYHUIIUIATbHOU
CIyx0bl (paboThl), HAMMEHOBAHUE 3aMENIAEMBIX JOJDKHOCTEH MYHUIIMITAIIBHOW CITY)KOBI C yKa3aHHEM
CTPYKTYpPHBIX TOAPA3JECICHNUN, pE3yJbTaTOB arTeCcTallid Ha COOTBETCTBHE 3aMEIAeMOM OJIKHOCTU
MYHUIIUTIAJIbHOM CITYKOBI, a TAKXKE CBEJCHHS O IIPEKHEM MECTE pabOTHI;

- CBEJEHMS, COJEpKalIUuecss B TPYAOBOM JIOTOBOPE, JOMOJHUTEIBHBIX COIVIAIIEHUSAX K TPYLOBOMY
JIOTOBODY;

- “HpOpMaIs 0 HATMYKU (OTCYTCTBHH) CYAMMOCTH M (MJIH) (paKTa YroJIOBHOTO IMpecieoOBaHUs JTHO0
0 MPEKpaIleHUU YTOJIOBHOTO MPECIeIOBaHUs 10 PEaOUIUTUPYIOIIUM OCHOBAHUSM;

- cBezieHus 00 0(OpMIIEHHBIX JIOMyCKaxX K rOCylapCTBEHHON TaiHe;

- CBEJICHUS O TOCYIapCTBEHHBIX HArpaaaxX, MHBIX Harpajaax v 3HaKax OTIUYUS;

- CBe/IEHUS 0 IPOQeCCHOHATFHON MEePENOATrOTOBKE U (MJTH) MOBBIIICHUH KBAIHU(UKAIUH;

- CBEJCHUS O €XETOAHBIX OIUIAYMBAEMBIX OTITYCKaX, yUeOHBIX OTIYCKAaX U OTIyCKax 0e3 coXpaHeHUus
JEHE)KHOTO COZIEP KAHNUS;



- CBEJIEHUS O J0XOJaX, pacxojiax, o0 MMyILIECTBE M 0053aTeNbCTBAX HMMYIIECTBEHHOI'O XapakTepa
3aBeayromiero JJOY u uieHoB ero cembu;

- HOMEp PACYETHOI'O CUETA;

- HOMep OaHKOBCKOM KapThI,

- UHBIE NIEPCOHAIIbHBIC ITaHHBIC, HEOOXOAUMBIE Ui JOCTHXKEHUS LieeH, MPeJyCMOTPEHHBIX IIYHKTOM
2.1 IlpaBumn;

2) nmepcoHaIbHBIC JaHHBIE O0YYAIOIINXCS M UX POAUTENEH (3aKOHHBIX npenctaBurteneit) JJOVY:

- JaHHBIE CBUJIETEIBCTBA O POXK/IEHUH, 1ACIIOPTHBIE JaHHbIE;

- B[, CEpUsi, HOMEP JNOKYMEHTA, YIOCTOBEPSAIOIIETO JUYHOCTD, JaTa BbIIAYM, HAMMEHOBAHUE OpPraHa,
BBIJIaBIIETO €T0;

- aJpec W Jara PerucTpaluu IO MECTY >KUTEeNIbCTBA (MECTy NpeObIBaHMs), anpec (aKTHUIECKOro
IPOKUBAHUS,

- HOMEp KOHTAKTHOTO Tejae(oHa UM CBEACHUS O APYIHX Croco0ax CBA3HU;

- cBezieHus 00 00pa3oBaHuy;

- CBEJICHUS O COCTABE CEMbY;

- PEKBU3UTHI CTPAXOBOTO CBUAETENHCTBA 00S3aTEIBHOTO IEHCHOHHOTO CTPAXOBAHMUS;

- WJCHTU(UKAIIMOHHBII HOMEP HaJIOTrOIUIaTENbIIUKA;

- PEKBU3UTHI CTPAXOBOTO MEAUIIMHCKOTO MOJIMCa 0053aTEIbHOI0 MEIULIMHCKOTO CTPAXOBaHUS;

- CBE/IEHUS O BOMHCKOM y4eTe 00y4aroIuxcs;

- CBEJICHUS O COLIMAJTIbHBIX JIBIOTaX;

- MECTO pabOTh! WK y4eObl YWICHOB CEMbH;

- CBEJICHUS O JONOJIHUTEIIEHOM 00pa30BaHIK 00YJarOIIEeroCs;

- XapakTep B3aMMOOTHOILLEHUH B CEMbE;

- IOIJIMHHUKY ¥ KOIIMH MPUKA30B O 3a4KMCIEHUH, IEPEBOJIE U BHIOBITUY;

- OCHOBaHMs K NPHKa3aM O 3a4MCIICHUH, IEPEBOJIE U BHIOBITHH.

2.3.006paboTka nepcoHaNbHBIX JaHHBIX paboTHUKOB JIOY, BOCIUTAHHUKOB M UX POAUTENEH (3aKOHHBIX
npezacTaBuTeneil), ocyuecTiseTcs 6e3 coriacus yKa3aHHBIX TpaKAaH B paMKax Lieled, ompeaereHHbIX
nyHkToM 2.1 TIpaBui, B COOTBETCTBUHU C 4acThio 1 ctathu 6 U yacThio 2 ctarbu 11 denepanbHOro 3aKoHa
«O nepcoHaJIbHBIX AAHHBIX» U NMOJNOKEHUAMU PenepanbHOro 3akoHa «O NMPOTUBOAEHCTBUU KOPPYILIUNY,
TpynoBsiM koziekcoM Poccutickont denepanun.

2.4. O6paboTKa creraabHbIX KaTeropuil MepcoOHAIbHBIX JaHHBIX PaOOTHUKOB OCYILECTBIAETCS 0e3
coriacusl yKa3aHHBIX T'paXJlaH B paMKax IieJiel, onpeneiaeHHbIX myHKToM 2.1 IlpaBuii, B cOOTBETCTBUU C
NOANYHKTOM 2.3 myHkTa 2 4dactu 2 crareu 10 PenepanbHoOro 3akoHa «O NEpCOHANBHBIX JAaHHBIX» U
nosiokeHusiMu - TpynoBoro kozaekca Poccuiickorr @epepanny, 3a HCKIIOYEHUEM CIIYy4acB IOJYYECHHS
NEPCOHANBHBIX JAHHBIX PAOOTHHMKA y TPEThEHl CTOPOHBI (B COOTBETCTBMM C IYHKTOM 3 cTaTbM 86
TpynoBoro komekca Poccuiickori @enepanmu TpeOyeTcs TMNHCHBMEHHOE COIJIacHe PYKOBOAUTENEH
MOJBEIOMCTBEHHBIX OPraHU3alUi U IpakJaH, IPETECHAYIOIIMX Ha 3aMEIIEHNE YKa3aHHOW JODKHOCTH).

2.5. O6paboTka nepcoHaNbHBIX AJaHHBIX paboTHUKOB JIOY, rpaxkaaH, mocTymnammux Ha padoty B JIOY,
O0YyYaroLMXCs U UX poxuTeneil (3aKOHHBIX MPEACTAaBUTENCH) OCYIIECTBIAETCS MPU YCIOBUHU MOTYUYECHUS
coriacHs yKa3aHHbBIX TPaKJaH B CIEAYIOUINX CIydasix:

- Ipu mepenade (pacnpoCcTpaHEHUH, MPEJOCTABICHUHU) MEPCOHATBHBIX JaHHBIX TPETHUM JIHIIaM B
Cly4asix, HE MPEeIyCMOTPEHHBIX JEHCTBYIOIIMM 3aKoHOHarenbCTBOM Poccuiickoin @enepauun o
TOCY/IapCTBEHHOM IpaXKIaHCKOH ciryx0e;

- IPU TPAHCTPAHUYHOM Tepeade MepcoHaIbHbIX TaHHBIX (TPU HAIUYHUH);

- IPU IOPUHATHU PELICHUH, NMOPOXKIAIOIUX IOPUANUYECKHUE TOCIEACTBHS B OTHOIIEHUM YKa3aHHBIX
rpaxJaH WMIM HMHBIM 00pa3oM 3aTparMBalolllUX MX IpaBa M 3aKOHHbIE HHTEPEChl, HA OCHOBaHHUH
UCKJTIOYMTEIHHO aBTOMaTU3UPOBAHHON 00pabOTKU UX MEPCOHAIBHBIX TAHHBIX.

2.6. B cnydasx, npenycMoTpeHHbIX TyHKTOM 2.5 [lpaBui, cormacue cyObeKkTa MePCOHATBHBIX JaHHBIX
opopmisiercss B TUCHbMEHHOM (opme, ecaum HHOe He YycraHoBieHO PDenepaiabHbIM 3akoHOM «O
NIEPCOHAJIBHBIX JAHHBIX».

2.7. O6paboTKa nepcoHaNbHBIX NaHHBIX paboTHUKOB J1OY, rpaxiaH, nocrynammux Ha padoty B JJOY,
BOCIIUTAaHHUKOB U MX pPOIUTENeH (3aKOHHBIX IpPENCTaBUTENEN), OCYLIECTBISETCS M BKJIIOYAET B ceds
clleyIoue aecTBus: cOop, 3amich, CUCTEMaTH3alMI0, HAKOIIJICHUE, XpaHEHUE, YyTOUHEeHHe (0OHOBIICHHE,



W3MCHEHHE), M3BJICUCHUE, HWCIIOJIb30BaHUE, Tepenady (pacrnpocTpaHeHHE, MPEIoCTaBIeHUE, JOCTYII),
o0e3nnuuBanue, OJIOKMPOBaHKE, YaJIeHUE, YHHUTOXKEHHE IePCOHATBHBIX JAHHBIX.

2.8. COop, 3amMch, cHCTEMaTH3alMs, HAKOIUIEHUE M yTOYHEHHE (OOHOBIIEHHE, W3MEHEHHE)
NEePCOHANBHBIX MaHHBIX paboTHUKOB [OY, rpaxnaH, mocrynatomux Ha padory B JJOY, BOCIUTAaHHUKOB U
UX poauTelnel (3aKOHHBIX MPeICTaBUTENEH ), OCYILECTBIAETCS IyTEM:

- HEMOCPEACTBEHHOTO TIOJNyYSHHs OPUTMHAIOB HEOOXOAWMBIX JOKYMEHTOB (3asiBICHHE, TpPYyHOBas
KHUKKA, aHKETa, MHbIE JOKYMEHTHI, pefocTasisemsle B JJOY);

- KOIIMPOBAHUS OPUTUHAJIOB JJOKYMEHTOB;

- BHECEHUS CBEJCHUN B yueTHbIe ()OpMbI (HAa OyMaKHBIX U JIEKTPOHHBIX HOCUTENSX);

- (hopMUpPOBaHMUS IEPCOHANBHBIX JAHHBIX B X0JI€ KaJIpOBOW PabOTHI;

- BHECEHHUS INEPCOHAJbHBIX NaHHbIX B MH(popMaunoHHble cucteMbl JIOY, ucnonab3dyemble KaapoBOMH
CITY’KOOH.

2.9. B ciydyae BO3HUKHOBEHUSI HEOOXOAMMOCTH IMOJTyYEHHsI IIEPCOHANBHBIX JaHHBIX paboTHUKOB J[OY,
rpaxaaH, MocTynarumx Ha padoty B IOV, oOyuaromuxcs U UX poauTenel (3aKOHHBIX MPEACTaBUTENEH) Yy
TpeTbell CTOPOHBI cieyeT U3BecTUTh 00 3ToM pabortHukoB J[OY, rpaxkaaH, mocrynamumx Ha paboTy B
JIOVY, BOCIMTaHHUKOB M MX pOAUTeNel (3aKOHHBIX MpEACTaBUTENEH) 3apaHee, MOJIyUYUTh UX MUCbMEHHOE
coriacue U COOOIIUTh UM O LEJSIX, MPEnoiIaraéMblX HCTOYHUKAX U CIOCO0axX MOJyYeHHs ePCOHATbHBIX
JTAaHHBIX.

@akr comacus Mnepelauyd TPEeTbed CTOPOHBI JOJKEH OBITh IOATBEPXKIEH COOTBETCTBYIOILUM
[UCbMEHHBIM 3asIBICHUEM.

IIpu mepenaun nHpoOpMaLUU TPETbel CTOPOHE M APYIMM 3alpallliBacMbIM JIMIAM M OpraHHU3alusaM
OTBETCTBEHHBIN 32 OPTaHU3AIMIO PAOOTHI C TIEPCOHATBHBIMU JAaHHBIMU CyOBEKTOB MEPCOHANBHBIX JaHHBIX
B 00s3aTelIbHOM IMOPAIKE 3alONHSAET JKYpHaJ ydeTa IepeJayd IEepPCOHAIBHBIX JaHHBIX CYOBEKTOB
nepcoHaNbHbIX JaHHBIX JJOY.

2.10. 3ampemiaercs mosyyarb, oOpalaTbiBaTh M MPHOOIIATh K JUYHOMY Jeny paborHukos IOV,
rpaXxaaH, nocrynarouux Ha padory B JIOY, BOCIUTaHHUKOB U UX POAUTENEH (3aKOHHBIX MPEICTaBUTENIEH)
NIEPCOHAJIbHBIE JAaHHBIE, HE IIPELyCMOTPEHHbIE TyHKTOM 2.2 IIpaBuil, B TOM 4HCIIe KacaroUIuecs: pacoBOM,
HAI[MOHAJIbHOW NMPUHAJICKHOCTH, OJUTUUECKUX B3IIISJIOB, PEIMTHO3HBIX WK (UI0cO(CKUX yOeKAeHUH,
UHTUMHOU XU3HH.

2.11. Tlpu cOGope mepcoHanbHBIX AaHHBIX coTpyaHuK JIOVY, ocymectBisommii coop (momyueHue)
NEPCOHAIBHBIX JAaHHBIX HEMOCPEACTBEHHO OT paboTHHkoB JIOY, rpakjaaH, MocTymarooUMX Ha paboTy B
JIOY, BOCIMTaHHMKOB M HUX pojauTesiell (3aKOHHBIX IpEACTaBUTENEH), 00sf3aH pPa3bsACHUTH YKa3aHHBIM
CyOBbEeKTaM MEpPCOHANIBHBIX JAHHBIX IOPUINYECKHE MOCIEACTBUS OTKa3a MPeJOCTaBUTh UX MEpPCOHAbHBIE
JTaHHbIE.

2.12. Ilepenmaua (pacmpocTpaHEHHE, INPENOCTABICHUE) M MCIOJIb30BAHME IEPCOHAIBHBIX JAHHBIX
pabotaukoB IOV, rpaxkaaH, mocTynammux Ha padoty B JJOY, BOCHUTaHHUKOB U UX poaUTeNeH (3aKOHHBIX
IPEICTaBUTEINIEH ), OCYIIECTBIISAECTCS JIMIIb B CIydasX U MOPSJKE, MPEAYCMOTPEHHBIX 3aKOHOAATEIHCTBOM
Poccuiickoit @enepanuu.

3. YciaoBusi M nopsaoKk o00padOTKH MNEPCOHAJBHBIX /JAAaHHBIX, HEOOXOAMMBIX B CBSI3H C
Npea0CTaB/IeHHEM MYHHMUMIAJIBHBIX YCJIAYr M MCIHOJTHeHHMeM (QyHKUMii, BO3J0xkeHHbIX Ha JOY B
coorBeTcTBHH ¢ PeepajbHbIM 3aK0HOM «O0 oOpa3oBanum B Poccuiickoii ®@egepanun» U YCTaBoM
MBAOY «/lerckmii cag Ne 48 «CoByuika»

3.1. B IOY o06paboTka nepcoHaJIbHBIX JaHHBIX paboTHUKOB JIOY, rpakaH, MOCTYNaOIMX Ha paboTy
B JIOY, BOCIMTaHHUKOB M UX POAUTENEH (3aKOHHBIX IpPEICTaBUTENEH), OCYIIECTBISETCS B TOM YHCIE B
HEeNsAX NPeAOCTaBICHUS] MYHULUNAIBHBIX YCIYr W MCIOMHEHUs (yHKIMHA, Bo3noxeHHbIX Ha JIOY B
cootBeTcTBUH ¢ DenepanbHbiM 3ak0oHOM «O0 06pa3zoBanuu B Poccuiickoit denepanun» u Yeraom JJOY.

3.2. TlepconanpHble naHHBIE TpakaaH, oOparuBmmxcs B JIOY nu4HO, a Takke HanpaBUBIIUX
WH/MBUYyaJIbHbIE WIM KOJUIEKTUBHBIE NMMChbMEHHBIE OOpallieHHs] WU oOpalieHus: B (hopMe 3IEKTPOHHOTO
JOKYMEHTa, 00pabarplBalOTCS B IENSAX PpACCMOTPEHHs YKa3aHHBIX OOpalIeHHH ¢ TOCIETYIOUINM
YBEIOMIICHUEM TPaKJIaH O PE3YNbTaTaxX PACCMOTPEHUS.

B cootBercTBUM € 3akoHOMATeNbCTBOM Poccuiickoit deneparuy mojiexxar pacCMOTPEHHIO 00 paleHus
rpaxkaan Poccuiickoit denepamnuy, HHOCTPAHHBIX TPaXK/aH, JIUIl 0€3 TpaXIaHCTBA, a Takke oOparieHus
OpraHu3aIuu.



3.3. Ilpu paccmoTrpeHun oOpameHnuid Poccuiickoit denepainiii, WHOCTPAHHBIX TpakIaH, JWIl Oe3
rpakJaHCTBa MOAJIEKaT 00padOTKe MX CIICAYIOIINE TIEPCOHAIBHBIEC JaHHbIE:

- amums, UMs1, OTYECTBO (TIOCTICHEE TIPH HATUYHUH );

- IIOYTOBBIN aJPEC;

- aJIpec AIEKTPOHHOM NOYTHI;

- YKa3aHHBIN B 00palieHn KOHTAaKTHBIN Tene]oH;

- UHBIE MEpPCOHANbHBIC JAaHHbIC, YKa3aHHbIE B OOpAIeHMM, a TAaK)Ke CTaBIIME W3BECTHBIMU B XOJIE
JMYHOTO TMPUEMa TPakJIaH WK B IPOIECCEe PACCMOTPEHHUS O0paICHHUS.

3.4. O6paboTKa nepcoHaNbHBIX JaHHBIX, HEOOXOJUMBIX B CBSA3H C MPEIOCTABICHUEM MYHHIIMIIATIbHBIX
yCIIyT U UCHoNHeHHeM (QyHKIUH, Bo3nokeHHbIX Ha JIOY B coorBercTBUE ¢ DenepanbHbiM 3ak0oHOM «O0
obpaszoBannn B Poccuiickoit ®enepanmu» u Ycraom JIOVY, ocymiectBisiercs 06e3 coriacus CyObEKTOB
NIEPCOHAIBHBIX JIaHHBIX B COOTBETCTBUM € NMyHKTOM 4 uyactu 1 crarbu 6 @PenepanbHoro 3akoHa «O
MEPCOHANBHBIX TaHHBIX», DenepanbHbIM 3aKOHOM «O0 OpraHU3aliy MPEA0CTaBICHUS TOCYIapCTBEHHBIX U
MYHUIUNATBHBIX ycayr», denepanbHbiM 3akoHOM «O MOpSAKE PacCMOTpPEHHsS OOpalIeHUH TpayKaaH
Poccuiickoii  ®epepauun» W HUHBIMA ~ HOPMATUBHBIMU  IIPABOBBIMU  aKTaMH, OIPEACISIIOUIUMU
PeAOCTaBIEHUE MYHUIIUIIAIBHBIX YCIYT M UCIIONIHEHHE BO3JIOKEHHBIX (DYHKIUH B YCTAaHOBJICHHOW cdepe
nestenpHoctr JJOVY.

3.5.00paboTKa rnepcoHaabHbIX JaHHBIX, HEOOXOJUMBIX B CBSA3M C MPEJOCTABICHUEM MYHHUIIMIIAIBHBIX
yCIIyT U UcnoidHeHueM (QyHKIuM, Bo3nokeHHbIX Ha JIOY B coorBercTBHM ¢ DenepanbHbIM 3akoHOM «O0
obpazoBanun B Poccuiickoit ®enepaumu» u Ycraom IOV, ocymecTBisieTrcs W BKIOYaeT B ceOs
clenyolume qeicTBus: cOop, 3ammuch, CUCTEMaTH3aIMI0, HAKOIIJICHHE, XpaHeHHe, YTouHeHue (0OHOBIICHNE,
U3MEHEHHUE), W3BJICUEHHUE, HCIOJIb30BaHUE, Iepenady (pacnpoCcTpaHEHUE, IPEJOCTaBIEHUE, AOCTYII),
o0e3nuyuBaHue, OJIOKUPOBAHUE, yAaJleHUEe, YHUUTO)KEHUE TIEPCOHANIBHBIX JTaHHBIX.

3.6. COop, 3anuch, cucTeMarusalys, HAKOIUIECHWE U yTOuHeHue (OOHOBIEHHE, W3MEHEHHE)
NEpCOHAJbHBIX [JaHHBIX, HEOOXOOUMBIX B CBA3M C IPEJOCTABICHUEM MYHULUUNAIBHBIX YCIyr H
ucnogHeHueM (yHKuuM, Bo3nokeHHbIX Ha JIOY B coorBerctBuM ¢ @DenepaibHbIM 3akoHOM «O0
oOpazoBanuu B Poccuiickoit ®enepauuu» u YcraBom JIOV, ocymiecTBiaseTcs HENOCPEICTBEHHO OT
CyOBEKTOB NEPCOHANbHBIX JIAHHBIX IyTEM: IOJIyYE€HUS TOJJMHHUKOB JOKYMEHTOB, HEOOXOJUMBIX ISt
NPEAOCTaBICHUS] MYHHMLMIAIBHBIX YCIYT WJIM HCIOJHEHUS BO3JIOKEHHBIX (QYHKLUUH, B TOM 4YHCIE
3asIBJICHUS; 3aBEPEHUsI HEOOXOAMMBIX KOMUU JIOKYMEHTOB; BHECEHMsI CBEJACHMHU B yueTHbIe (QopMmbl (Ha
OyMa)XHBIX U 2JIEKTPOHHBIX HOCHTENSX); BHECEHUS MEPCOHAIBHBIX JaHHBIX B MPUKJIAJHbBIE IPOrPaMMHBIE
NOJCUCTEMbI HHpOpMallMoHHOM cuctemsl JIOY.

3.7. Ilpu o00paboTKe NEPCOHAJIBHBIX MJAHHBIX, HEOOXOIUMBIX B CBSI3U C MPEJOCTABICHUEM
MYHUIIMNIAJIBHBIX YCIYT U UCIIOJIHEHUEM BO3JIOKEHHBIX (DYHKIMH, 3arpeliaeTcs 3anpammBaTh y CyObeKTOB
NEPCOHAIBHBIX JAaHHBIX WM TPETbUX JIMIL NEPCOHAJIBHBIE JAaHHBIE B CIy4asX, HE NPEAYCMOTPEHHBIX
3aKoHOAaTenbCcTBOM Poccuiickoit denepanyu.

3.8. Ilpu cOope mepcoHaIbHBIX JaHHBIX coTpyaHuk JIOY, ocymecTBiasiommid MNoTydYeHue
MEPCOHANBHBIX JTAHHBIX HEMOCPEACTBEHHO OT CYOBEKTOB MEPCOHAJbHBIX NTaHHBIX, OOpaTHBIIMXCS 3a
IpeAO0CTaBIEHUEM MYHUIIUIAIBHON YCIYTH UM B CBSI3U C MCIIOJIHEHHEM BO3JIOKEHHOH (pyHKIMHU, 00s3aH
Pa3bsCHUTH YKa3aHHBIM CYOBbEKTaM NEepCOHAIbHBIX

JAHHBIX IOPUINYECKHUE MOCIIEICTBUS 0TKa3a MPEA0CTaBUTh [IEPCOHANIBHBIE IaHHBIE.

3.9. Tlepemauya (pacmpocTpaHEeHHE, TPEAOCTABICHUE) W WCIIONB30BAaHUE TEPCOHAIBHBIX JTaHHBIX
CYOBEKTOB TEpPCOHAJIBHBIX JaHHBIX (3asBHUTENEH), HEOOXOIMMBIX B CBS3M C MPEIOCTABICHUEM
MYHUIIUTIAJIBHBIX YCIYT U MCIIOJIHEHUEM BO3JIOKEHHBIX (YHKLHMN, OCYIIECTBISIETCS B CIIydasX U MOPSJIKE,
IPEeLyCMOTPEHHBIX DeepanbHbIMU 3aKOHAMHU.

4. Tlopsinok 00padOTKM MEPCOHAJBHBIX JAHHBIX B ABTOMATH3MPOBAHHLIX MH(OPMALMOHHBIX
cucTemMax

4.1. O6paboTka mepcoHanbHbIX MaHHBIX B JIOY ocymiecTBiseTcsi B aBTOMaTH3UPOBAHHOW CHUCTEME
AIIEKTPOHHOTO ToKyMeHTooOopora (CI/]) (nanee — AVC).

4.2. AUC conepxar nepcoHaiabHble JaHHble paboTHUKOB J[OY, rpaknaH, moCTynmawmux Ha padoTy B
JOY, oOyvaomuxcss M HUX poAauTeNel (3aKOHHBIX TPEACTaBUTENCH), TpaxaaH M OpraHu3aluil,
oOparuBmuxcs B IOV B cBS3U ¢ IpeOCTaBIEHUEM MYHUIIUIIATIBHBIX YCIYT U UCIIOJHEHUEM BO3JIOKEHHBIX
(GYHKIUI, 1 MOTYT BKJIIOYATh:

1) mepcoHaNbHBIN UICHTU(DHUKATOD;



2) damunmio, uMs, 0TYECTBO (TIOCIICTHEE TIPH HATUYNH);

3) BUJ TOKYMEHTA, YI0CTOBEPSIOIIETO JINYHOCTH;

4) ceputo 1 HOMEp JOKYMEHTA, YAOCTOBEPSIOIIETO JIMYHOCTb, JaTy BbIauH,

HaMMEHOBAHME OpraHa, BbIIABILETO €T0;

5) aapec perucTpamyu Mo MeCTy JKUTEIbCTBA (MECTY IPeObIBaHMUS ), apec

(aKTHYECKOTO MPOKUBAHUS;

6) ITOYTOBBIN aJIpec;

7) HOMEp KOHTAKTHOTO Tenedona, Gpaxc (Ipu HAJIMYUN);

8) aapec 3IEKTPOHHOM MOYTHI (TP HATMYUH);

9) nneHTH(PUKALNOHHBIA HOMEP HAJIOTOILIATEIBIINKA.

4.3. Corpymaukam JIOY, uMeronmM NpaBO OCYIIECTBIATh 0O0paOOTKY IMEPCOHAIBHBIX JaHHBIX B
AaBTOMATH3UPOBAHHBIX HH(MOPMALMOHHBIX CHUCTEMax (Jajee — COTPYAHHMKH, WMEIOUIHE IPaBo
OCYIIECTBIIATh 00pabOTKy MEPCOHANBHBIX JaHHBIX), IPEJOCTABISAETCS YHUKAIbHBINA JOTHH M Hapoib s
nocryna K coorBercTByromeid AMC. Jloctyn mnpeaocraBisieTcss K MNPUKIAAHBIM — IPOTPaMMHBIM
MOJICUCTEMaM B COOTBETCTBHHM C (DYHKIUSAMH, MPEIYCMOTPEHHBIMU JOKHOCTHBIMU perIaMeHTaMu
COTPYAHHMKOB, MMEIOIINX MPAaBO OCYIIECTBIATH 00pabOTKYy MEepCOHANBHBIX MaHHBIX. VH(popMamus Moxer
BHOCHUTBCSI KaK B aBTOMaTHYECKOM PEXHME, TaK U B PYYHOM pEeXHUME IMPHU MOJY4eHUU MHPOpMAIHK Ha
OyMa)KHOM HOCHTENE WIM B HMHOM BHUJE, HE IIO3BOJISIIOIIEM OCYLIECTBIATH €€ aBTOMATHYECKYIO
pPErUCTpalHuIo.

4.4. ObecnieueHne 0OE30MACHOCTU MEPCOHAIBHBIX AaHHBIX, oOpabareiBaecMbix B AUC, mocruraercs
MyTeM HCKIIOYEHHUS HECAHKIIMOHHPOBAHHOTO, B TOM YHCJE CIy4alHOTo, MOCTyHa K MEPCOHAIbHBIM
JTAaHHBIM.

4.5. Corpyaaukom J1OY, otBercTBeHHOMY 3a obOecrneueHue ¢ynkiuonupoanus AWC, momxHO
IPUHUMATh BCE HEOOXOIMMbIE MEPHI [0 BOCCTAHOBJICHUIO 00padaThIBaéMbIX MEPCOHAIBHBIX JaHHBIX.

4.6. locTynm COTPYIHUKOB, UMEIOIIMX TMPABO OCYIIECTBIATH O00pabOTKY MEPCOHANBHBIX JAHHBIX, K
NepCOHANbHBIM JaHHbIM, Haxomsamumca B AMC, mnpenycmarpuBaeT o00s3aT€IbHOE MPOXOXKICHUE
MPOLEAYPHI HICHTU(UKALIUY U ayTeHTU(DUKAIINH.

5. Pabora ¢ 00e3/1M4eHHbIMHU TaHHBIMH

5.1. OOGe3nuyuBaHWE MEPCOHANBHBIX MTAHHBIX — JACUCTBUS, B PE3YIbTare KOTOPBIX HEBO3MOXKHO
OTIPEAETUTh MPUHAJIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYObEKTY NEPCOHAIbHBIX JaHHbBIX.

5.2. OO6e3nuuuBaHHe TEPCOHANBHBIX JaHHBIX MOXET OBITh TPOBEIEHO C LENbI0 BEICHUS
CTaTUCTUYECKOTO y4eTa M OTYETHOCTH, CHIDKEHHs yliepba OT pasmIalleHHs MEePCOHANbHBIX JaHHBIX,
CHIW)KEHHA ypoBHA 3amumeHHoctn AMC, ecim uWHOE HE NPELyCMOTPEHO  JEHCTBYIOIUM
3aKoHOAaTenbCcTBOM Poccuiickoit denepanyu.

5.3. OO0e3nuyMBaHUWE TEPCOHANBHBIX JAHHBIX OCYILECTBIAETCS B COOTBETCTBUM C IPHUKA30M
Pocxomuanzopa or 5 centsabps 2013 roma Ne 996 «OO0 yrBepkaeHHH TpeOOBaHUNH M METONIOB IO
00e3TMYNBAHUIO IEPCOHATBHBIX JTaHHBIX).

5.4. O6e3n1ueHHbIE TEPCOHATbHBIE JAHHbBIE HE MOJUIeKAT pa3IialleHuIo.

5.5. OOGe3nuueHHbIE NEPCOHAJbHBIE ITaHHBIE MOTYT 00pabaThIBaThCS C MCIOIB30BaHHEM U 0e3
HCIIOJIb30BaHUS CPEACTB aBTOMaTH3aIUH.

6. Cpoxu 00pa0dOTKH U XpaHEeHH NEPCOHATBHBIX JAHHBIX

6.1. B coorBercTBHM ¢ 3aKoHOHATENbCTBOM Poccuiickoil ®enepanuy  ONpENENsItOTCI U
YCTaHABIMBAIOTCA CPOKHM OOpaOOTKH M XpaHEHHUs MEePCOHANBHBIX JaHHBIX paboTHukoB JIOVY, rpaxmaH,
MOCTyMarIuX Ha padoty B JJOY, BOCNUTAaHHUKOB U UX POUTENCH (3aKOHHBIX MPEICTABUTENCH ):

1) mepcoHanbHbIe JaHHBIE, COJEpPIKAIIMECS B MPUKa3ax M0 JUYHOMY COCTaBy (O Mpueme, O MepeBoe,
00 yBoNbHEHWH, O HaAOaBKax), MOMJIEKAT XPAHCHHUIO B KaapOBOM CIy)KOe B TEYCHHE ABYX JET C
nocieayomuM (GOpMUPOBAHUEM U Tepenadeil yKa3zaHHBIX JOKyMeHTOB B apxuB JIOY nans XpaHeHus B
YCTAHOBJICHHOM 3aKOHOAATeNbCTBOM Poccuiickoit denepanny nopsiake;

2) mepcoHaTbHbBIE TaHHBIE, COAEPIKAIINECS B IMYHBIX JIeJaX U JIMYHBIX KapTOYKaX JaHHBIX paOOTHUKOB
JOY, rpaxnan, noctymamommx Ha padotry B JIOY, BOCIUTAaHHUKOB W WX POAUTENCH (3aKOHHBIX
MpECTaBUTEINCH ), XpaHATCS B KQIPOBOH CIyk0e B TEUSHHE JACCSITH JIET C TOCIEAYIONIM (OPMUPOBAHHUEM
W Tepefadeil ykazaHHbBIX JOKyMeHTOB B apxuB JIOY nns xpaHeHuss B ycTaHOBIEHHOM Poccuiickoit
®Denepanueil opsaKe;



3) mepcoHanbHBIE JAaHHBIE, COAEpXKAIUECs B IMpHKa3aX O IMOOIIPEHMAX, MaTepHaIbHOM IMOMOLIU
paboruukoB 1OV, rpaxknan, nocrynaronux Ha padory B JIOY, BOCIUTaHHUKOB U UX POAUTENICH (3aKOHHBIX
IpeAcTaBuTeNIel) MOAJIeKAT XPaHEHHIO B TEYEHHE IBYX JIET B KaJpOBOH cCllyk0e C MHOCIeayroIIuM
dopMupoBaHUEM U Tepenadell yKa3aHHBIX JOKYMEHTOB B apxuB JIOVY s XpaHeHHs B YCTaHOBICHHOM
Poccuiickoit @eaeparueit nopsake;

4) nepcoHalbHbIE TaHHBIE, COAEPIKALLMECS B MPUKa3axX O MPEIOCTaBIECHUU OTIIYCKOB, KOMaHAUPOBOK,
0 JUCLUMIUIMHApHBIX B3bICKaHUAX paboTHukoB JIOY, mnomiexar XpaHEHHIO B KaJpoBOH ciyx0e B
TEUEHUEIISATH JIET C MOCIEAYIOIINM YHUUYTOKEHUEM.

6.2. Cpoku 00paOOTKH U XpaHEHUs] IEPCOHATIbHBIX JaHHbIX, IIPEAOCTABIAEMBIX B CBA3H C OJIYyYEHUEM
MYHUIUTNAIBHBIX YCIYT U UCIOJHEHUEM BO3JI0KeHHBIX Ha JIOY QyHKIMi, onpeaesstoTcss HOpMaTuBHBIMU
IIPaBOBBIMH AKTaMH, PENJIAMEHTUPYIOIIUMU MOPSIOK UX cOopa U 00pabOTKH.

6.3. IlepconanpHble AaHHBIE TpaxaaH, oOparuBmuxcs B JIOY  nu4HO, a Takke HaNMpaBUBIIHX
UH/IMBUYyaJIbHbIE WM KOJUIEKTUBHBIE NMUMChbMEHHBIE OOpallleHUs UK oOpalieHus: B (hopMe IEKTPOHHOTO
JIOKYMEHTA, XpaHATCS B TEUEHUE TISTH JIET.

6.4. IlepcoHasibHbIEe JaHHbIE, IPEIOCTABISIEMbIE HA OyMa)KHOM HOCUTEJIE B CBSI3U C IIPEJOCTABICHUEM
JOY MyHHIMDANBHBIX YCIYT ¥ UCIOJTHEHUEM BO3JIOKeHHBIX Ha JIOY dyHKIMiA, XpaHaTcs Ha OyMaXkKHBIX
Hocutelsix B J/IOY B COOTBETCTBHM C YTBEP)KIECHHBIMU IOJIOKEHUSAMH O COOTBETCTBYIOIUX CTPYKTYPHBIX
noapasnenenusx JOV.

6.5. IlepcoHanbHble AaHHBIE NpPU HUX OOpabOTKE, OCYIIECTBISIEMOM 0€3 MCIIONB30BaHUS CPEICTB
aBTOMAaTH3AIMH, JOJDKHBI 000COOIAThCS OT MHOW MH(OpMAIMH, B YaCTHOCTH, IyTeM (HKCAMU WX Ha
pa3HbIX MaTepHaIbHbIX HOCUTENSAX EPCOHANBHBIX JJAHHBIX, B CHEIMAJIBHBIX pa3/ieiax WM Ha Moyisix GopM
(G;TaHKOB).

6.6. HeobOxomumo obecrieunBaTh pasJebHOE XpaHEHUE MEPCOHANBHBIX JaHHBIX Ha Pa3HBIX
MaTepHaJIbHbIX HOCUTEIIAX, 00pab0TKa KOTOPBIX OCYIIECTBISETCS B LENSIX, onpeaeacHHbIX [IpaBunamu.

6.7. KoHTposb 3a XpaHEHHEM U MCIIOJIB30BAHUEM MAaT€pHAIbHBIX HOCUTEJEH MEPCOHAIBHBIX AAHHBIX,
HE JIOMYCKAIOUINl HECAaHKIIMOHUPOBAHHOE HCIIOJIb30BAHNE, YTOUYHEHHE, PACTIPOCTPAHEHNE U YHUUTO)XKEHUE
NEPCOHAJIBHBIX JaHHBIX, HAXOAAIIMXCS HA 3TUX HOCUTEISX, OCYILECTBIAIOT OTBETCTBEHHBIE tnua JJOY ...

6.8. Cpok XpaHEHUsl NEePCOHANIbHBIX JaHHBIX, BHECEHHBIX B aBTOMATU3UPOBAHHbIE UH(POPMALIMOHHbBIE
CHCTEMBI, I0JI’KEH COOTBETCTBOBATh CPOKY XpaHEHHs OyMaXKHBIX OPUTHHAIIOB.

7. llopsAi0K YHMYTOKEHUsI MIePCOHAIBHBIX JAHHBIX NPH J0CTHKEHUHM LeJiel 00padoTKy WM NpH
HACTYIVICHUH MHBIX 3AKOHHBIX OCHOBAaHHUI1

7.1. OTBETCTBEHHbIMH JIMIIAMU 3a OPraHMU3alMI0O pPabOThl C MEPCOHAIBHBIMH JaHHbIMU B JIOY
OCYUIECTBJIAETCA CUCTEMATUYECKUN KOHTPOJIb U BBIJEIECHHUE JOKYMEHTOB, COIEPKALIUX NEPCOHAJIBbHbBIE
JTaHHbIE C UCTEKILIMMHU CPOKAaMU XPaHEHUs], MOJIEKAINX YHUYTOXKEHHUIO.

7.2. YHUYTOXEHHE 10 OKOHYaHMHM CpOKa OOpabOTKM NEepCOHANbHBIX NaHHBIX Ha DJIEKTPOHHBIX
HOCHUTENSX MPOU3BOJUTCS MMYyTEM MEXaHMYECKOTO HAPYLICHUs IeIOCTHOCTH HOCHUTENS, HE MO3BOJISIONIETO
IIPOU3BECTH CUMTBHIBAHUE MJIM BOCCTAHOBJICHUE NEPCOHAIBHBIX JAAHHBIX, WU YIAJEHUEM C JJIEKTPOHHBIX
HOCHTENIEN METO/IaMu M CPEeICTBaMU TapaHTHUPOBAHHOTO yaJeHHUs] OCTaTOYHON MH(pOpMAIIH.

8. PaccMoTpeHue 3anpocoB cy0bEeKTOB NMEPCOHATBbHBIX JAHHBIX HJIH UX NPeAcTABUTeel

8.1. CyObekThl MepCOHANBHBIX JAHHBIX HMMEIOT IMPaBO Ha MOJIydeHHE HH(OpMaluH, Kacaroueics
00pabOTKN MX MEPCOHANBHBIX IaHHBIX, B TOM YHCIIE COJepKaIleil:

1) nonTBepxkaeHue pakra 0OpabOTKU MepcoOHAIbHBIX NaHHBIX B JIOVY;

2) mpaBOBBIE OCHOBAHUS U L1eIM 00pabOTKM NepCOHATbHBIX JAHHBIX;

3) npumensemsbie B JIOY crocoOsl 00pabOTKH MEPCOHANbHBIX JaHHBIX;

4) naumeHoBaHue U MecTo HaxoxzaeHus JlOY, cBeneHus o rpaxjaHax M OpraHU3alUsAX, KOTOpbIE
UMEIOT JIOCTYI K MEPCOHAIBHBIM JaHHBIM WM KOTOPBIM MOT'YT OBITh PACKPBITHI IEPCOHANIBHBIE TAaHHbBIE HA
ocHoBaHuu gorosopa ¢ JJOY wiu Ha ocHoBanuu DefepanbHOrO 3aKOHA;

5) oOpabarpiBaeMble TIEPCOHAJBHBIC JIAHHBIC, OTHOCSIIUECS K COOTBETCTBYIOIIEMY CYOBEKTY
NEPCOHAIBHBIX JAHHBIX, HMCTOYHUK UX TOJIYYEHMs, €CIM HWHOM MOpAJOK MPEACTaBICHUS TaKHUX
NIEPCOHAJIBHBIX JaHHBIX HE MPelycMOTpeH PenepanbHbIM 3aKOHOM;

6) cpoku 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKH UX XpaHEHHs] B MUHUCTEPCTBE;

7) TOpSIOK OCYIIECTBIEHUS CYOBEKTOM IEpPCOHAIBHBIX JAHHBIX IpaB, MPEIyCMOTPEHHBIX
3akoHOnareabcTBOM Poccuiickoit denepary B 0011aCTH MEPCOHATBHBIX JaHHBIX;



8) cBemeHust 00 OCYIIECTBICHHOW WJIM TPEIIOJIaracMoOi TPaHCTPAaHUYHOW Tepenade MePCOHATbHBIX
JTAHHBIX;

9) HauMeHOBaHUE OpraHu3alUKM WIM (aMUIMIO, UMs, OTYECTBO M aJpec JIMIA, OCYLIECTBISIOIIErO
00paboOTKy MEepCOHANBHBIX JaHHBIX 10 nopydenuto JJOY, ecnu o6paboTka nopydeHa wim OyeT mopydeHa
TaKON OpraHu3ally WK JILLLY;

10) unyro uHpOpPMAIHIO, IPETYCMOTPEHHYIO 3aKOHOAATeIbCTBOM Poccuiickoit @eneparun B obmactu
HEPCOHAIbHBIX JAHHBIX.

8.2. CyObeKThl NMEepCOHANBHBIX NAaHHBIX BIpaBe TpeboBarh oT JJOY yTouHEHHMS MX MEepPCOHATBHBIX
JAHHBIX, HUX OJIOKMPOBAaHUS WM YHUYTOXKEHHUS B CJydae, €CIM IEpPCOHAJIbHbIC JaHHbBIE SBISIOTCA
HETIOJIHBIMHU, YCTapEeBIIMMHU, HETOUHBIMHU, HE3aKOHHO TOJIYY€HHBIMH HJIH HE SBISIFOTCS HEOOXOAUMBIMU IS
3asBJICHHOM L€ 00paboTKH, a TakXKe NMPUHUMATh MPEAyCMOTPEHHbIE 3aKOHOM MEpBI 10 3aILIUTE CBOMX
pas.

8.3. Undopmanus, npexycmorpeHHas nyHkroM 8.1 IlpaBuil, gomkHa ObITh IpeOCTaBiIeHa CYyObEKTY
NEPCOHANBHBIX JAaHHBIX ONEpaTropoM B JOCTYNMHOW ¢opme, W B HEH HE JODKHBI COAEPIKAThCA
HepCOHAJbHbBIE JIJAHHBIC, OTHOCSINUECS K JAPYTUM CyOBEKTaM IMEpPCOHAJIBHBIX JIAHHBIX, 33 HUCKIIOYCHHEM
CJIy4aeB, KOTZIa IMEIOTCSl 3aKOHHBIE OCHOBAHUS ISl PACKPBITHS TAKUX MTEPCOHATBHBIX JTaHHBIX.

8.4. Hndopmanus, mnpenycMorpeHHas nyHktoM 8.2 [lpaBun, mnpenocrasisiercs CyObeKTy
NEPCOHANBHBIX JAHHBIX WM €ro mnpeiacraBurento corpyaHukoMm JIOVY, ocymecTBisiommM 00paboTKy
COOTBETCTBYIOIIMX MEPCOHAJIBHBIX JAaHHBIX, MPU OOpallleHUH JIMOO NMPH MOITYYEHHH 3ampoca CyObekTa
NEPCOHAIBHBIX JAHHBIX UJIH €TO MPEICTABUTENS, COACPIKAIIETO:

1) HOMEp, cepuIo TOKYMEHTA, YIOCTOBEPSIOLIEr0 JUYHOCTh CYObEKTa MEPCOHANIBHBIX JAHHBIX WU €r0
NpeACTaBUTENS, 1aTy BBIa4YM, HAMMEHOBAHUE OPraHa, BBIJABILIETO €T0;

2) uHdopmanuio, MOATBEPKAAIOUIYI0 YIacTHE CYOBEKTa NEPCOHAIbHBIX JAHHBIX B MPABOOTHOILIEHHSIX
¢ OV (moxyMeHT, MOATBEPKIAONINN MMPUEM JIOKYMEHTOB Ha 3aKJIFOUEHHE TPYIOBOTO JOTOBOpa, MpUeMa
Ha OOy4YeHHEe 10 OCHOBHBIM 00Ie00pa30BaTeIbHBIM IpOrpaMMaM HadajgbHOIO OOIIEro, OCHOBHOTIO
oOmero, cpemHero ooOmero o0pa3oBaHMs, TOKYMEHTOB, MPEACTABISIEMBIX B IEISAX MPEIOCTaBICHUS
MYHUIUNAIBHBIX YCIYT W (MJIM) HCHOJHEHHUS BO3JOXKEHHBIX (yHKUMH), 1100 HH(OpMalMI0, WHBIM
oOpazoM moATBepkaaoIIyo (akt o0paboTKu mepcoHanbHBIX MaHHBIX B JIOY, 3aBepeHHYI0 MOIMUCHIO
CyOBbeKTa MepCOHAIbHBIX JaHHBIX WIIM €TO IPEeACTaBUTENS .

3ampoc MOeT OBITh HampaBieH B (popMe SIIEKTPOHHOTO MOKYMEHTa M MOIIHCAaH 3JIEKTPOHHON
HOANMKCHIO B COOTBETCTBHHM € 3aKOHOAATeNbCTBOM Poccuiickoit denepannu.

8.5. B cnyuae, ecnu undopmarus, npenycmorpenHas myHnkToM 8.2 [IpaBui, a Taxke oOpabarsiBaeMblie
NepCOHAJbHBIE JaHHBIE OBLIM MPEAOCTaBIEHBI JUISI O3HAKOMJICHHSI CYOBEKTY HEpCOHAJbHBIX JIaHHBIX,
CYOBEKT NEPCOHAIBHBIX JTAHHBIX BIIPaBE MOBTOPHO oOpaTuThes B JIOY IMYHO MM HanpaBUTh TTOBTOPHBIH
3aMpoc B LENAX MOJIyYeHHUs yKa3aHHOH HMH(OpMallMud M O3HAKOMJIEHUS C MEPCOHAIbHBIMU JaHHBIMU HE
paHee dYeM depe3 TPUANATH [JHEW IIOCIIe TIEPBOHAYAIBHOTO OOpamieHHs WM  HalpaBlICHHS
NepBOHAYAIBHOIO 3alpoca, eciiu 0osee KOPOTKUN CPOK HE YCTAHOBJIIEH 3aKOHOJaTeslbcTBOM Poccuiickoii
@denepalli WIA JOTOBOPOM, CTOPOHOM KOTOPOTO JIMOO BBITOAONpPHOOpETaTeNieM WU MOPYYUTENeM I10
KOTOPOMY SIBJISIETCS] CYOBEKT MEPCOHATIBHBIX JAHHBIX.

8.6. CyObeKT nepcoHaJbHBIX JAHHBIX BIpaBe MOBTOpHO oOparutbea B JIOY NWMYHO WM HanpaBUTh
MOBTOPHBIH 3amMpoC B IEJAX MOIy4eHUs] HHPOPMAIUH, TpeycMoTpeHHOM myHkToM 8.3 [IpaBui, a Taxke B
TENISTX O3HAaKOMJICHHUS ¢ 00pabaTbiBaéMbIMU TIEPCOHATBLHBIMU JTaHHBIMU 10 UCTEUCHUS CPOKA, YKA3aHHOTO B
nyHkre 8.5 [lpaBui, B ciiydae, eciu Takue cBelleHHs U (M) oOpabaTbiBaeMble MEPCOHATIbHBIE JaHHBIE HE
ObUIM TIPENOCTABIICHBI €My /ISl O3HAKOMIICHHS B TIOJIHOM OOBEMe IO pe3yJabTaTaM pPacCMOTPEHUS
NepBOHaYaJIbHOro oOparieHus. [IoBTOpHBIN 3ampoc HapsAy co CBEASHHMSIMHU, ykazaHHbIMH B 8.1 IlpaBuu,
JIOJKEH COAepkKaTh 000CHOBAHNE HAIIPABIEHUS IOBTOPHOI'O 3arpoca.

8.7. AOY (ynomHomoueHHOe noipkHOocTHOe nuio JIOY) BmpaBe OTKazaTh CyOBEKTY MEpPCOHATBHBIX
JAHHBIX B BBIIOJHEHUU ITOBTOPHOIO 3alpoca, HE COOTBETCTBYIOIIETO YCIOBHUSAM, IPETYyCMOTPEHHBIM
nyHkramu 8.1 u 8.4 IlpaBuin. Takoii 0Tka3 AOMKEH OBITH MOTHBHPOBAHHBIM.

8.8. IlpaBo cyObekTa MepCOHANbHBIX AAHHBIX Ha JJOCTYI K €ro NepPCOHAIBHBIM JAHHBIM MOXET OBbITh
OTPaHUYEHO B COOTBETCTBUM ¢ DefiepanibHbBIMHU 3aKOHAMHU.

9. Ilopsiiok J0CTYNA B IOMELEHUS, B KOTOPBIX BeeTCs 00padoTKa NMepCOHAIbHBIX JAHHBIX

9.1. HaxoxneHue B MOMEUICHUSAX, B KOTOPBIX BeldeTCcs 00pabOTKa MepcOHANbHBIX JAaHHBIX JIUI], HE
apisttomuxcss padotHukamu JIOY, OTBETCTBEHHBIMH 3a OOpabOTKY MEPCOHANBHBIX JAHHBIX, BO3MOXKHO



TOJBKO B MPHUCYTCTBUU OTBETCTBEHHOIO JHIA 3a 0OpabOTKYy NEpCOHANbHBIX JAaHHBIX, Ha BpeMs,
OTPaHUYEHHOE HEOOXOAMMOCTBIO PELICHHS BOIPOCOB, CBSI3aHHBIX C IPEIOCTABICHUEM IEPCOHAIBHBIX
TAHHBIX, IPEIOCTABICHUEM MYHULIUIIATIBHBIX YCIYT, OCYIIECTBICHUEM BO310KeHHbIX Ha JJOY dyHKIuiA.

9.2. OTBETCTBEHHOCTH 3a COOJIIOZICHHE MOPSJIKA JOCTYIIA B IOMEIIEHUS, B KOTOPBIX BEAETCSI 00paboTKa
MEPCOHANBHBIX JTAaHHBIX, BO3JIaraeTCcsi Ha OTBETCTBEHHOIO 3a OpraHM3aliio oOpabOoTKU NEepCOHAbHBIX
nanabx B JIOVY.

10. OTBeTCTBEHHBbIH 32 OPraHU3aNMI0 00PAOOTKH NMEPCOHATBbHBIX JAHHBIX

10.1. OTBeTCTBEHHBI 3a OpraHM3alMi0 OOPa0OTKM mMepcoHaIbHBIX MaHHBIX B JIOY (mamee —
OTBETCTBEHHBIM 3a 00pabOTKy MepCOHANBHBIX JaHHBIX) Ha3HavyaeTcs 3aseAyromuM JIOY u3 uucna
corpyrHukoB JIOY nomkHOCTEHN Kareropuu «aJAMUHUCTPATUBHO-YIIPaBIEHYECKUN IEPCOHAI.

10.2. OTBeTcTBeHHBII 3a 00pPabOTKY IEPCOHANBHBIX JAaHHBIX B CBOEH pabOTe PYKOBOJCTBYETCS
3akoHOnarenbcTBOM Poccuiickoit denepanyu B 001acTy MEPCOHATBHBIX JaHHBIX U [IpaBunamu.

10.3. OTBeTcTBeHHBIH 32 00Pa0OTKY NEPCOHAIBHBIX JaHHBIX 00sI3aH:

1) opranu3oBbIBaTh NPUHATHE MPABOBBIX, OPraHU3ALMOHHBIX U TEXHUYECKUX MEp IS 00ecredeHUs!
3alUThI IEPCOHANBHBIX JaHHBIX, oOpabaTrsiBaeMbix B JJOY, 0T HEMpaBOMEpHOTO WK CIy4aifHOTO JTOCTyMa
K HUM, UX YHHYTO)KCHUS, U3MEHEHNUs, OJIOKUPOBAHUS, KOIMPOBAHMUSI, TIPEIOCTABICHHS, PACTIPOCTPAHCHHUS,
a TAaK)Ke OT UHBIX HEIPABOMEPHBIX JEHCTBUM;

2) OCYIIECTBIISATh BHYTPEHHUI KOHTPOJIb 3a coOmtonenueMm corpyaaukamu 1OV, yrmoiHOMOYEHHBIMU
Ha 00paboTKy MepCOHANbHBIX JaHHBIX, TPeOOBaHUH 3aKoHOAaTenbcTBa Poccuiickoit denepanuu B 00acTu
NEPCOHABHBIX JAHHBIX, B TOM YHCIIE TPEOOBAHHH K 3aIIUTE NEPCOHATBHBIX JAHHBIX;

3) noBomuTh A0 cBedeHHs coTpyaHuKoB JIOY, ymolHOMOYEHHBIX Ha 00pabOTKY MEpPCOHATBHBIX
JAaHHBIX, TOJIOKEHUs 3aKoHonarenabcTBa Poccuiickoit ®denepannu B 00JaCTH NMEPCOHANbHBIX JaHHBIX,
JIOKaJIbHBIE aKThI IO BOMpPOCcaM 0O0pabOTKH MEPCOHANBHBIX JaHHBIX, TPEOOBaHHUS K 3aIIUTE MEPCOHATBHBIX
JTAaHHBIX;

4) opraHu3oBbIBaTh NIprueM 1 00pabOTKy 0OpallieHH 1 3alpOCOB CYOBEKTOB

MEPCOHANBHBIX JAHHBIX WJIM MX HpPEICTaBUTENIEH, a TaKKe OCYIIECTBISATh KOHTPOJb 32 MPUEMOM U
00paboTkoi Takux obpaienuii u 3anpocos B JIOY;

5) B cnyuae Hapymienus B JIOY TpeGoBaHMii K 3aluUTe TMEPCOHATBHBIX JAaHHBIX PUHUMATH
HEOOX0/IMMbIE MEPBI IO BOCCTAHOBIICHUIO HAPYILIEHHBIX MTPAaB CyObEKTOB MEPCOHAIBHBIX JAHHBIX.

10.3. OTBeTcTBEeHHBIN 32 00pabOTKY MEPCOHATbHBIX IaHHBIX BIPABE:

1) umerp noctyn K uH(poOpMmanuu, Kacaromieiics oO0paboTku mnepcoHalbHBIX HaHHbIX B JIOY u
BKJIFOYAOIIIECH:

e 00pabOTKU MEPCOHAIBHBIX TaHHBIX;

KaTreropuu o0padbaTbIBa€MbIX MEPCOHATBHBIX JaHHBIX;

KaTeropuu CyObeKTOB IIEPCOHAIBHBIX JaHHBIX, IEPCOHATIBHBIE TaHHBIE KOTOPhIX 00pabaThIBalOTCS;

MPaBOBbIC OCHOBAaHMS 00PabOTKH MEPCOHATBHBIX JAHHBIX;

nepedyeHb JEHCTBHI C MEepCOHATBHBIMU JIaHHBIMH, OOIIee ONUCAaHHE HCIOJIb3YEMbIX CHOCOO0B
00paboTKHU MEPCOHATBHBIX TAHHBIX;

omnucaHue Mep, MpeaycMOTpeHHBIX crarthimu 18.1 u 19 ®epepanbHoro 3akoHa «O MEPCOHANBHBIX
JaHHBIX», B TOM 4YHCIE CBEACHHMS O HAJIWYMM IHUQPOBAIBHBIX (KpUNTOrpa@UUecKuX) CpeacTB U
HAauMEHOBAHUS ITUX CPEJCTB;

naty Hadajga oOpabOTKH MEepCOHATBHBIX JaHHBIX;

CPOK WJIU YCIIOBHSI ITPEKpaIIeHusi 00paOOTKH MepCOHATBHBIX TaHHBIX;

CBEICHHS O HAJU4YMMU WIM 00 OTCYTCTBMM TpPAaHCIPAaHMYHOM IMepelauyd IMEepPCOHAJIbHBIX NaHHBIX B
nporecce X 00paboTKu;

cBelieHHs 00 o0ecrieueHUH 0€30MacCHOCTU MEPCOHAIBHBIX JaHHBIX B COOTBETCTBUU C TPEOOBAHUAMHU K
3aIlUTE IEPCOHAIBHBIX JAHHBIX, ycTaHOBIEHHBIMU [IpaBurenscrBom Poccuiickoit denepanuu;

2) mpuBIeKaTh K peajn3alid Mep, HalpaBlICHHbIX Ha oOecredyeHue O0e30MacHOCTH MEePCOHATBHBIX
NaHHbIX, oOpabareiBaeMbix B JIOY, nHbix coTpyaHukoB JJOY ¢ BO3JI0KEHHEM HAa HUX COOTBETCTBYIOIIUX
00513aHHOCTEH U 3aKpeTyIeHUEM OTBETCTBEHHOCTH.

10.4. OTBeTCTBEHHBIN 32 00pabOTKY MEPCOHAIBHBIX JAaHHBIX HECET OTBETCTBEHHOCTH 3a Ha/AJIeKallee
BBITIOJIHEHHE (YHKIIMH 10 OpraHu3aiuu 0O0pabOTKU TMepcoHaNbHBIX AaHHBIX B JIOY B COOTBETCTBHU C
3akoHOnareabcTBOM Poccuiickoit denepanyy B 0011aCTH 3aLIUTHI IEPCOHATBHBIX JaHHBIX.



